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Panel Authorization Administration 
With businessBridge®Premier HK, you can designate users to perform approval functions with Panel 
Authorization Groups.  Company Administrators and users with “System Administrator” entitlements have the 
power to create and maintain Panel Authorization Groups as well as create a new User Group.  Company 
Administrators can also create and maintain Panel Authorization Profiles.  *If the Company has Dual 
Authorization (Client) any Panel Administration will require approval by another administrator.  
 
Key Points: 

• Company Administrators are the primary contacts for the bank and company users.  
• Company Administrators can administer Panel Authorization Groups by: 

o Adding or deleting a User from a Panel Authorization Group 
o Deleting a Panel Authorization Group 
o Creating a new Panel Authorization Group 

• Company Administrators can administer Panel Authorization Profiles by: 
o Edit, Copy or Delete a Panel Profile 
o Creating a new Panel Profile 

• When company users contact the bank for assistance, the bank may reach out to the Company 
Administrator for authorization. 

 

Panel Authorization Group Administration 
 
 
 
 
 
 
 
 
 
 

 
 

Adding or Deleting a User from a Panel Authorization Group 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 

Select “Panel Authorization Groups” 
 

Select “Edit Panel Groups” 
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Add Users to the Panel Group by 
Selecting the User and clicking the 
Right Arrow 

Remove Users from the Panel Group by 
Selecting the User and clicking the Left 
Arrow 

Select “Submit” to Continue 
 

Click “Next” to continue 
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Deleting a Group from a Panel Authorization Group 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 

 
 
 
 
 
 
 

Select “Delete Group” from the Dropdown 
 

Select “Delete” to Continue 
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Creating a Panel Authorization Group  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select a “Create Panel Group 



 

7 December 2020 
 

Click “Next” to continue 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select “Submit” to Continue 
 

Add Users to the Panel Group by 
Selecting the User and clicking the 
Right Arrow 

Remove Users from the Panel Group by 
Selecting the User and clicking the Left 
Arrow 

Click “Next” to continue 
 

Select a Panel Group  
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Panel Authorization Profile Administration 
 
 
 
 
 
 
 
 

Edit a Panel Authorization Profile 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select “Panel Authorization Profiles” 
 

Select “Edit Profile” 
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Profile Name is Displayed 
 

Click “Next” to continue 
 

Click “Next” to continue 
 

Select or Unselect “Payment Types” to be included 
for the Panel Profile and Repetitive and/or Non-
Repetitive 
 

“Tier Limits” are displayed that are permitted to the Panel 
Profile you are editing.  The Tier Limits can be changed or a 
limit tier added. Authorization Panels Groups can also be 
added or removed. Tier Limits are in HKD. Minimum Amount 
is 0.01 and Maximum Amount is 99,999.999.99 
 

Click “Continue”  
 

To add another Tier Click “Add Another Tier”  
NOTE: Overlapping tier MUST be avoided 
 

Put the relevant “Authorization Panel” group into each of the tier limit.  
• If you would like to have 1 user from Group A & 1 user from Group B to 

approve the transaction, please select 1 “A” and 1 “B” on the same row 
• If you would like to have either 1 user from Group A or 1 user from Group 

B to approve the transaction, please click on the “+” and select “A” and 
“B” in 2 different rows 
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Select “Submit” to Continue 
 

If the User selects a payment type that is already 
associated with another panel then User will see a 
“Warning message” ‘Some of the payment types you 
have selected for this panel are already associated 
with another panel. If you continue those payment 
types will instead be associated with this panel. 
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Copy a Panel Authorization Profile 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select “Copy Profile” 

Enter the “Profile Name” 
 

Click “Next” to continue 
 

“Payment Types” are displayed that are permitted 
to the Panel Profile you are copying.  Additional 
Payment Types can be selected.  
 

Click “Next” to continue 
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Click “Submit” to continue 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
  
 
 
 
  
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

If the User selects a payment type that is already 
associated with another panel then User will see a 
“Warning message” ‘Some of the payment types you 
have selected for this panel are already associated 
with another panel. If you continue those payment 
types will instead be associated with this panel. 

“Tier Limits” are displayed that are permitted to the Panel 
Profile you are copying.  The tier limits can be changed or a 
limit tier added. Authorization Panels Groups can also be 
added or removed.  Tier Limits are in HKD. Minimum 
Amount is 0.01 and Maximum Amount is 99,999.999.99 
 

To add another Tier Click “Add Another Tier”  
NOTE: Overlapping tier MUST be avoided 

Put the relevant “Authorization Panel” group into each of the tier limit.  
i) If you would like to have 1 user from Group A & 1 user from Group B to 

approve the transaction, please select 1 “A” and 1 “B” on the same row 
ii) If you would like to have either 1 user from Group A or 1 user from 

Group B to approve the transaction, please click on the “+” and select 
“A” and “B” in 2 different rows 

 

Put the relevant “Authorization Panel” group into each of the tier limit.  
• If you would like to have 1 user from Group A & 1 user from Group B to 

approve the transaction, please select 1 “A” and 1 “B” on the same row 
• If you would like to have either 1 user from Group A or 1 user from 

Group B to approve the transaction, please click on the “+” and select 
“A” and “B” in 2 different rows 
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User will see a “Warning” message: Deleting this 
profile will remove all associated payment types from 
having panel authorization. To retain such payment 
types for panel authorization, they will need to be 
added to any existing or a new profile after deletion of 
this profile. 

 

Delete a Panel Authorization Profile 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select “Delete” Profile 
 

Click “Delete” to continue 
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Create a New Panel Authorization Profile 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select “Create Panel Profile” 
 

Click “Next” to continue 
 

Enter the “Name” for the Profile 
 

Select “Payment Types” to be included for the 
Panel Profile and Repetitive and/or Non-Repetitive 
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Select “Submit” to Continue 
 

If the User selects a payment type that is already 
associated with another panel then User will see a 
“Warning message” ‘Some of the payment types you 
have selected for this panel are already associated 
with another panel. If you continue those payment 
types will instead be associated with this panel. 

Enter the Tier Limits: Minimum Amount, Maximum Amount and the 
Authorization Panel Groups. Tier Limits are in HKD. Minimum 
Amount is 0.01 and Maximum Amount is 99,999.999.99 
 

To add another Tier Click 
“Add Another Tier”  
NOTE: Overlapping tier 
MUST be avoided 
 

Put the relevant “Authorization Panel” group into each of the tier limit.  
• If you would like to have 1 user from Group A & 1 user from Group B to 

approve the transaction, please select 1 “A” and 1 “B” on the same row 
• If you would like to have either 1 user from Group A or 1 user from 

Group B to approve the transaction, please click on the “+” and select 
“A” and “B” in 2 different rows 
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