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Panel Authorization Administration

With businessBridge®Premier HK, you can designate users to perform approval functions with Panel
Authorization Groups. Company Administrators and users with “System Administrator” entitlements have the
power to create and maintain Panel Authorization Groups as well as create a new User Group. Company
Administrators can also create and maintain Panel Authorization Profiles. *If the Company has Dual
Authorization (Client) any Panel Administration will require approval by another administrator.

Key Points:
e Company Administrators are the primary contacts for the bank and company users.
e Company Administrators can administer Panel Authorization Groups by:
0 Adding or deleting a User from a Panel Authorization Group
0 Deleting a Panel Authorization Group
0 Creating a new Panel Authorization Group
e Company Administrators can administer Panel Authorization Profiles by:
0 Edit, Copy or Delete a Panel Profile
0 Creating a new Panel Profile
e When company users contact the bank for assistance, the bank may reach out to the Company
Administrator for authorization.

Panel Authorization Group Administration

DASHBOARD ACCOUNTS = PAYMENTS = TRANSFERS ~ REPORTS + ADMINISTRATION + OTHER SERVICES
(/) DASHBOARD 25 ADMINISTRATION [#] Edit
MANAGE @  RESET/EDIT (-]
ACCOUNT BALANCES All Accounts ® Users @ Account Preferences
’ ® Panel Authorization Groups @ Login
Current Account A& l Select “Panel Authorization Groups” @ Panel Authorization Profiles @ Password

Adding or Deleting a User from a Panel Authorization Group

PANEL AUTHORIZATION GROUPS

Group Users Defined Action
A View Users u
B View Users

Delete Group

E View Users > Edit Panel Group

Select “Edit Panel Groups”
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EDIT PANEL AUTHORIZATION GROUP * Requirearieis @ €
Step 1 of 2: Use this page to add and remove users from Panel Group.
PANEL GROUP INFORMATION ()
Panel Group A
USERS INFORMATION ()
User List Selected Users *
UserThrese
Add Users to the Panel Group by ue
Selecting the User and clicking the Remove Users from the Panel Group by
Right Arrow Selecting the User and clicking the Left
ﬂ Arrow

Mave All

I Click “Next” to continue

cance' “

PREVIEW PANEL AUTHORIZATION GROUP 9 9

Step 2 of 2: Use this page to preview users from Panel Group.

PANEL GROUP INFORMATION e
Panel Group A
USERS INFORMATION e
Selected Users UserThree

UserFour
UserSix
UserTwo

cance' “ m

Select “Submit” to Continue
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PREVIEW PANEL AUTHORIZATION GROUP
Step 2 of 2: Use this page to preview users from Panel Group.

PANEL GROUP INFORMATION

Panel Group A

USERS INFORMATION

Selected Users UserFour
UserTwo
UserThree

Successful Submit
Panel Group A updated successfully.

00

Manage Panel Groups

Deleting a Group from a Panel Authorization Group

MANAGE PANEL AUTHORIZATION GROUPS

. Use this page to select a group.

PANEL AUTHORIZATION GROUPS

Group | Users Defined
A View Users
B View Users
E View Users

+ Create Panel Group

Delete Group

l Select “Delete Group” from the Dropdown

Edit Panel Group

]
E Print

Action

2+

DELETE PANEL AUTHORIZATION GROUPS

PANEL GROUP INFORMATION

Panel Group E

USERS INFORMATION

Users UserThree
UserTwo
UserSeven

l Select “Delete” to Continue

o
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DELETE PANEL AUTHORIZATION GROUPS

PANEL GROUP INFORMATION e
Panel Group E
USERS INFORMATION e
Users UserThree
UserFour

Successful Submit
Manage Panel Groups
Panel Group E deleted successfully.

Creating a Panel Authorization Group

‘ MANAGE PAN EL AUTHORIZAT' S Create Panel Group E Print ? Hell
. Use this page to select a group. “« :
Select a “Create Panel Group

PANEL AUTHORIZATION GROUPS

Group | Users Defined | Action
A View Users u
B View Users n
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CREATE PANEL AUTHORIZATION GROUP

Step 1 of 2: Use this page to add and remove users from Panel Group.

PANEL GROUP INFORMATION

I Select a Panel Group
Panel Group * E

USERS INFORMATION

User List Selected Users *

UserThree

Add Users to the Panel Group by

% Required Fields '0 e

Selecting the User and clicking the
Right Arrow

Arrow

vs Remove Users from the Panel Group by
Selecting the User and clicking the Left

Move All

I Click “Next” to continue

PREVIEW PANEL AUTHORIZATION GROUP

Step 2 of 2: Use this page to preview users from Panel Group.

PANEL GROUP INFORMATION
Panel Group E
USERS INFORMATION

Selected Users UserThree
UserTwo
UserSeven

il “

(7 ] %]
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PREVIEW PANEL AUTHORIZATION GROUP 0 9

Step 2 of 2: Use this page to preview users from Panel Group.

PANEL GROUP INFORMATION (-]
Panel Group E
USERS INFORMATION ()
Selected Users UserThree
UserTwa
UserSeven

Successful Submit
Manage Panel Groups
Panel Group E created successfully.

Panel Authorization Profile Administration

J MANAGE PANEL AUTHORIZATION GROUPS & ADMINISTRATION [4 Edit
'. Use this page to select a group.
MANAGE ©  RESET/EDIT (-]
PANEL AUTHORIZATION GROUPS
® Users ® Account Preferences
T I SR N ® Panel Authorization Groups ® Login
S— ® Panel Authorization Profiles ® Ppassword
X Select “Panel Authorization Profiles”
e .

Edit a Panel Authorization Profile

MANAGE PANEL PROFILES
PROFILES PROFILES PER PAYMENT
Show All Search
o & | Last Modified By | Action
Profile Name & Profile Type Payment Frequency Groups e |
Panel 1 Per Payments Repetitive, Non-Repetitive A UsertourGeastuest n
10/06/2020
- . agarcial
P 12 Per Pi 1 Repetiti Non-R¢ it A B
ane er Payments epetitive, Non-Repetitive 7 AP n
Show / Hide Columns
Edit Profile >
“ . ] P/
Select Edlt Proflle Copy Profile >
~
Delete Profile >
BACK TO TOP
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/Yy EDIT PANEL PROFILE ? Hel

Use this page to edit Profile Information.

PROFILE INFORMATION * Required Fields

Profile Name is Displayed
Profile Name * Panel 2
profile Type Per Payment Click “Next” to continue
7y EDIT PANEL PROFILE ? Heo
Use this page to edit Payment Types.
WIRE PAYMENT TYPES INFORMATION
Payment Name | repeiive | el Select or Unselect “Payment Types” to be included
— for the Panel Profile and Repetitive and/or Non-
Repetitive
Eock Wire Payments =
International Wire Transfers Panel 2 Panel 2
TRAMNSFER TYPES INFORMATION e
Payment Name | Repetitive | Current Repesitive Profile ‘ Non-Repetitive | Current Non-Repetitive Profile
SetAll D D
Transfers I:l Panel 1 D Panel 1
IMMEDIATE PAYMENT TYPES INFORMATION °
Payment Name Repetitive Current Repetitive Profile [ Non-Repetitive | s Non-Repetitive Profile
Set All
CHATS Payments

Click “Next” to continue
BT N BTN <"'L ]

“Tier Limits” are displayed that are permitted to the Panel
Profile you are editing. The Tier Limits can be changed or a
limit tier added. Authorization Panels Groups can also be
added or removed. Tier Limits are in HKD. Minimum Amount
is 0.01 and Maximum Amount is 99.999.999.99

Authorization Panel 1% A Select Select Select Se\mJ

TIER 1 LIMITS

Minimum Amount * 1.00

Maximum Amount * 1,000.00

Put the relevant “Authorization Panel” group into each of the tier limit.
e If you would like to have 1 user from Group A & 1 user from Group B to
approve the transaction, please select 1 “A” and 1 “B” on the same row
I e If you would like to have either 1 user from Group A or 1 user from Group
B to approve the transaction, please click on the “+” and select “A” and
Minimum Amount®  1,000.00 “B” in 2 different rows

TIER 2 LIMITS

Maximum Amount * 999,999,999.99

To add another Tier Click “Add Another Tier”
NOTE: Overlapping tier MUST be avoided

e Anerher Tier

Click “Continue”
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Q) PREVIEW PAMEL PROFILE r

£ Warnin,
y=o

| Sorrie of chve parprne Typse pas huses selecons for i pared are sl s s anocher el ¥ you oocises chous

—
If the User selects a payment type that is already
associated with another panel then User will see a

“Warning message” ‘Some of the payment types you
have selected for this panel are already associated
with another panel. If you continue those payment
types will instead be associated with this panel.

PROFILE INFORMATION
Profis Hams Pan 2

Brofie Type Per Fwprrsne

WIRE PAYMENT TRPES INFORMATION

Panrrmar harre | memie | cmras e Pres | o fuspcizace | =

Eecualc Wllrm Fagmsney 0 Pand I o Prary
reamUE snal WS Tranaisnn 0 Pand X o Puns T

TRAMSFER TYFES INFORMATION (-]
PayreEat NarE | nepemne | coerarcnmeiee rroms | raamreaparize | cserens rson-rapactaan sreme

Trarstsr Pand 1 Pand 1
IMMEDUATE FAYMENT TYPES INFORMATION [-]
Punrmar arre | amem | cmrarc e proms | ras rapactones | corans rion-Reperin preme

e = &

TER 1 LEWITS (-]

Miniman Arsune HED LB

Mrdnen A D

Asttzrtrarion Levah

Funsl hsmbar Graug Graug G Grauz Graug
TIER 2 LIMETS (-]
Mindrier dmoune D B
mrdran Arzune e, D e oy
| #anei amber arauz Groug oz frouz Groug

Select “Submit” to Continue

Successful Submit Manage Panel Profiles
Panel Profile Panel 2 modified successfully.
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Copy a Panel Authorization Profile

MANAGE PANEL PROFILES

L\\) PROFILES PROFILES PER PAYMENT

Show All Search
Last Modified By Action
Profile N Fy Profile T P it F G
rofile Name rofile Type ayment Frequency roups Facs lipdoted |
arx e UserFour@eastwest n
Panel 1 Per Payments Repetitive, Non-Repetitive A 10/06/2020
Panel 2 Per Payments Repetitive, Non-Repetitive A B Uiseriaf

10/07/20.  Edit Profile

Show / Hide Columns ’ Copy Profile

| Select “Copy Profile”

Delete Profile

7y COPY PANEL PROFILE ? Help

Use this page to add Profile Information.

PROFILE INFORMATION * Required Fields

Enter the “Profile Name”

Profile Name * Panel 3

Profile Type  Per Payment I Click “Next” to continue

/Y COPY PANEL PROFILE ? heig

Uise this page & add Payrment Types. o
WIRE PAYMENT TYPES INFORMATION [-]
Payment Name | Repetitive | Current Repetitive Profile | Non-Repetitive | Current Non-Repetitive Profile:

s [ [l
ook Wire Pyencs [ Panel 2 | Panel 2

International Wire Transfers D Pane 2 D Paned 2

TRANSFER TYPES INFORMATION

“Payment Types” are displayed that are permitted
to the Panel Profile you are copying. Additional
Payment Types can be selected.

Payment Name | Repetitive Current Repetitive Profile | Mor-Repetitive

samn [ O

Transfers Pane 1

IMMEDIATE PAYMENT TYPES INFORMATION e

Payment Name | mepetitve Current Repetitive Profile | Mon-Repetitive Current Non-Repetitive Prafile

Set Al D D

CHATS Payments D Paned 2 D
Click “Next” to continue

i “ |

11 December 2020



/) COPY PANEL PROFILE “Tier Limits” are displayed that are permitted to the Panel
B Profile you are copying. The tier limits can be changed or a
TIER 1 LIMITS limit tier added. Authorization Panels Groups can also be
added or removed. Tier Limits are in HKD. Minimum

e Amount is 0.01 and Maximum Amount is 99,999.999.99
Maximum Amount * 1,000.00 ¢

Authorization Panel 1 *

Put the relevant “Authorization Panel” group into each of the tier limit.
e If you would like to have 1 user from Group A & 1 user from Group B to

approve the transaction, please select 1 “A” and 1 “B” on the same row

TIER TS e If you would like to have either 1 user from Group A or 1 user from
I .. Group B to approve the transaction, please click on the “+” and select
“A” and “B” in 2 different rows
To add another Tier Click “Add Another Tier”
“ “ NOTE: Overlabping tier MUST be avoided
]

/) PREVIEW PANEL PROFILE Pl

Warning
Some of the payment types you have selected for this panel are already assaciated with another panel, I you continue

PROFILE INFORMATION

If the User selects a payment type that is already
associated with another panel then User will see a
rofiatame  Fanai3 “Warning message” ‘Some of the payment types you
have selected for this panel are already associated
with another panel. If you continue those payment
types will instead be associated with this panel.

Profile Type Per Payrnent

WIRE PAYMENT TYPES INFORMATION

Payment Name | Repesitve | currene Repetitive Profiie | Mon-Repetitive | Current Nan-Repetitive Profile
Book Wire Payments Paned 2 Panel 2
International Wire Transfers Pane 2 Panel 2
TRANSFER TYPES INFORMATION [-]
Paymant Name | Repetitive | currant Repestive profile | MonRepetitive | currant Non Repetitive Praite
Transfers Q Panel 1 Q Panel 1
IMMEDIATE PAYMENT TYPES INFORMATION (-]
Payrment Name | mepetitive | current Rspetitive profile | mon-Reperitive | current Non Repetitive profile
CHATS Payments Panel 2 Panel 2
TIER 1 LIMITS [-]
Mimusm Amunt HKD 1.00
Maximum Amgant HKD 100,000.00
Ll e o Panel Numiber | Group | Graup | Graup
s - = . «“ v B
; i Click “Submit” to continue
= =

Successful Submit
Manage Panel Profiles
@ Parel Profiie Panel 3 created successfully. _
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Delete a Panel Authorization Profile

/y MANAGE PANEL AUTHORIZATION PROFILES + cresterancivrotic  gER e P kel

Use this page to select profile options or review existing profiles.
MANAGE PANEL PROFILES

PROFILES PROFILES PER PAYMENT

Show All Search

Last Modified By | Action

Profile Name & Profile Type Payment Frequency | Enups Last Updated

Panel 1 Per Payments Repetitive, Non-Repetitive thiei i v n
10/06/2020

Panel 2 P Pt Rispetiib Mo Repritive AB :J:fz';i;‘u‘f““we“ v |
Panel 3 Per Payments Reperitive, Non-Repetitive A :":;';j‘u‘f“s“’"“‘ ﬂ
Edit Profile >
Copy Profile >
Select “Delete” Profile
Delete Profile >
@
fram ey panel serhorirasion Torecsis sech papmenc Types for pansd surhorrsn
User will see a “Warning” message: Deleting this
S — profile will remove all associated payment types from
having panel authorization. To retain such payment
= R types for panel authorization, they will need to be
o | added to any existing or a new profile after deletion of
this profile.
WIRE PAYMENT T¥PES INFORMATION
P Harss R || o tapuccin || o s tupacttan vzt
e srad Wre Tranaten Pand X Pand &
TRANSFER TYPES INFORMATION .‘
Paryresar ams | | corenc rmpetive rome |t et | corens v rapariten srzme

Traraten Q Pand 3 o Punsl

IMMEDIATE PAYMENT TYPES INFORMATION [-]
Puresar hisrs | e | corencrmpmtove o [ Carans hice-Repatides Prsfle
CHATS Fapmsno Pans 2 Pans X
TEER | LIVITS [-]
Minirer Arrcune D
NEdrar Arrsune R D O 0

Aathorirarion Levsis
Fanvel Furrkar Eroug Groug Groug roug Eraug

ADDITIONAL INFORMETION

Click “Delete” to continue

@ i
Panel Profile Panel 3 deleted successfully.
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Create a New Panel Authorization Profile

7y MANAGE PANEL AUTHORIZATION PROFILES O

Use this page to select profile options or review existie

ﬁ Print ? Help

l Select “Create Panel Profile” Y

MANAGE PANEL PROFILES

PROFILES PROFILES PER PAYMENT

Show All Search
Profile Name & Profile Type Payment Frequency Groups aunadinie iy | Suliog
Last Updated
o
Panel 1 Per Payments Repetitive, Non-Repetitive A UserFour@eastwest n
10/06/2020

7y CREATE PANEL PROFILE ? Heig

Use this page to add Profile Information.

PROFILE INFORMATION * Required Fields

Profile Name * Panel 4

Enter the “Name” for the Profile

Profile Type Per Payment
e
H “ 2 H
Click “Next” to continue
/7y CREATE PANEL PROFILE ? hei
Use this page to add Payment Types. *
WIRE PAYMENT TYPES INFORMATION °
Payment Name Repetitive | Current Repetitive Profile I Non-Repetitive Current Non-Repetitive Profile

Set Al D D
Book Wire Payments I:‘ Panel 6 I:‘ Panel 6

International Wire Transfers D Panel 6 D Panel 6
TRAMNSFER TYPES INFORMATION °
Payment Name | Repetitive I Current Repetitive Profile I Non-Repetitive | Current Non-Repetitive Profile
seral Select “Payment Types” to be included for the

Panel Profile and Repetitive and/or Non-Repetitive

Transfers

IMMEDIATE PAYMENT TYPES INFORMATION °

Payment Name Repetitive Current Repetitive Profile l Nen-Repetitive Current Non-Repetitive Profile

semt [ 0
CHATS Payments l:l Panel 2 l:l Panel 2

“ i
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Use this page to al

I Enter the Tier Limits: Minimum Amount, Maximum Amount and the
Authorization Panel Groups. Tier Limits are in HKD. Minimum
/) CREATE F’I Amount is 0.01 and Maximum Amount is 99,999.999.99 ? Hei

TIER 1 LIMITS

Minimum Amount *

Maximum Amount *

Authorization Panel 1*

Put the relevant “Authorization Panel” group into each of the tier limit.

e If you would like to have 1 user from Group A & 1 user from Group B to
approve the transaction, please select 1 “A” and 1 “B” on the same row

e If you would like to have either 1 user from Group A or 1 user from
Group B to approve the transaction, please click on the “+” and select
“A” and “B” in 2 different rows

0.01
3,000.00

ki °

Select

Select Select

To add another Tier Click
“Add Another Tier”
NOTE: Overlapping tier
MUST be avoided

/) PREVIEW PANEL PROFILE

Lise this page o preview Fanel Profis information

Warning (7
Some of the payment types you have selected For this panel are already assaciated with another panel. If you continue those paymen! types

If the User selects a payment type that is already

PROFILE INFORMATION

Prafile Nams Panel 4

Profile Type Per Payrment

WIRE PAYMENT TYPES INFORMATION
Payment Name | Repetitve
Boak Wire Payments

International Wire Transfers

TRANSFER TYPES INFORMATION

Payrment Name | mepetitive

Transfers Q

IMMEDIATE PAYMENT TYPES INFORMATION
Payment Name | mepesive

CHATS Payments
TIER 1 LIMITS

Minimum Amount HKD 1

Maxirmum Amount HKD 300,000.00
Authorization Levels

Parnel Nusriber

1

| current Repetitrve profile

Paned 2

Pane 2

| curren: Repesiive proile

Pane 1

Current Repetitive Profile

Panel 2

| Group

“ St Fremie “

| MonRepetitiee

| man-Repetitive

]

| mNon-Repetitive

| Group

iz

| Current Non-Repetitive Profile

| Current Mon-Repetitive Prafile
Panel 1
| Current Mon-Repetitive Profile
Panel 2
| aroup | aroup

associated with another panel then User will see a

“Warning message” ‘Some of the payment types you
have selected for this panel are already associated
with another panel. If you continue those payment
types will instead be associated with this panel.

Pane 2

Panel 2

Select “Submit” to Continue

Successful Submit
Panel Profile Panel 4 created successfully.

Manage Panel Profiles
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